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Chapter 9   Deduction 

 

Task 9.1  

Fixed Deduction 

Add new Fixed Deduction: CLUBFEE-50 with Formula 
(Tools > General Maintenance > Deduction) 

 

1.  Click 

Add New  
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Add new Fixed Deduction: CLUBFEE-50 with Formula, enter Code & Description 
(Tools > General Maintenance > Deduction) 

 

 

  

2.  Enter Code 

CLUBFEE-50 

3.  Enter Description 

EMPLOYEE CLUB FEE 50 

4.  Leave all 

uncheck 
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Add new Fixed Deduction: CLUBFEE-50 with Formula, Enter Formula amount 
(Tools > General Maintenance > Deduction) 

 

  

1. Click Formula 

2. Click 

Deduction Tab 
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Add new Fixed Deduction: CLUBFEE-50 with Formula, Enter Formula amount 
(Tools > General Maintenance > Deduction) 

 

  

3. Enter amount 

50 

4. Click Save 

to proceed 
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Task 9.2  

Assign Deduction to Employee 

Assign newly created Deduction Item into Employee > Aiyen Man 
(Payroll > Employee > Employee Maintenance) 

 

 

  

1. Click  

to proceed 
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Assign newly created Deduction Item into Employee > Aiyen Man, add New Payroll Item 
(Payroll > Employee > Employee Maintenance > Addition & Deduction) 

 

  

2. Click Additional 

Deduction 

3. Click Add 

Payroll Item 
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Assign newly created Deduction Item into Employee > Aiyen Man, Select Code CLUBFEE-50 
(Payroll > Employee > Employee Maintenance > Addition & Deduction) 

 

  

4. Click 

Deduction 

5. Select 

CLUBFEE-50 

6. Click Apply 

to proceed 
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Assign newly created Deduction Item into Employee > Aiyen Man, Payroll Item Listing 
Set Starting date April onwards 
(Payroll > Employee > Employee Maintenance > Addition & Deduction) 

 

 

1. Click to  

edit 
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3. Click  to 

save   

2. Selec month  

April 

4. Click Save 

to proceed 
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Task 9.3 

Process Month End Payroll 

Reset April payroll & observe change in Payroll Detail (Deduction) > Reset 
(Payroll > Payroll Management > Process Payroll) 

 

 

 

1. Click Reset 

to proceed 



 
Step By Step Answer Guide – Chapter 9  Deduction 

 

 

Reset April payroll & observe change in Payroll Detail (Deduction) Collumn 
(Payroll > Payroll Management > Process Payroll) 

 

  

2. Click Yes 

to proceed 
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Reset April payroll & observe change in Payroll Detail (Deduction) Collumn 
(Payroll > Payroll Management > Process Payroll) 
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Reset April payroll & observe change in Payroll Detail (Deduction) Collumn > Sub Detail 
(Payroll > Payroll Management > Process Payroll) 
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Task 9.14 

Variable Deduction 

Add new Variable Deduction: COMPENSATION without any Formula 
(Tools > General Maintenance > Deduction) 

 

  

1.  Click 

Add New  
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Add new Variable Deduction: COMPENSATION without any Formula, enter Code & Description 
(Tools > General Maintenance > Deduction) 

 

 

 

  

2.  Enter Code 

COMPENSATION 

3.  Enter Description 

COMPENSATION OF NEGLIGENCE 

4.  Leave all 

uncheck 
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Add new Variable Deduction: COMPENSATION without any Formula 
(Tools > General Maintenance > Deduction) 

  

5. Enter 

Amount 150 

4. Click 

Formula 
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Add new Variable Deduction: COMPENSATION without any Formula, Enter Amount 150 
(Tools > General Maintenance > Deduction) 

 

  

6. Click Save 

to proceed 
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Deduction listing 
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Task 9.5  

Process Month End Payroll 

Assign newly created Deduction Item into Employee > Aiyen Man 
(Payroll > Employee > Employee Maintenance) 

 

 

  

1. Click  

to proceed 
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Assign newly created Deduction Item into Employee > Aiyen Man, add New Payroll Item 
(Payroll > Employee > Employee Maintenance > Addition & Deduction) 

 

  

2. Click Additional 

Deduction 

3. Click Add 

Payroll Item 
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Assign newly created Deduction Item into Employee > Aiyen Man, Select Code COMPENSATION 
(Payroll > Employee > Employee Maintenance > Addition & Deduction) 

 

 

  

4. Click 

Deduction 

5. Select 

COMPENSATION 

6. Click Apply 

to proceed 
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Assign newly created Deduction Item into Employee > Aiyen Man, Payroll Item Listing 
(Payroll > Employee > Employee Maintenance > Addition & Deduction) 

 

  

6. Click Save 

to proceed 
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Reset April payroll & observe change in Payroll Detail (Deduction) > Reset 
(Payroll > Payroll Management > Process Payroll) 

 

 

 

  

1. Click Reset 

to proceed 
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Reset April payroll & observe change in Payroll Detail (Deduction) Collumn 
(Payroll > Payroll Management > Process Payroll) 

 

  

2. Click Yes 

to proceed 
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Reset April payroll & observe change in Payroll Detail (Deduction) Collumn 
(Payroll > Payroll Management > Process Payroll) 
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Reset April payroll & observe change in Payroll Detail (Deduction) Collumn > Sub Detail 
(Payroll > Payroll Management > Process Payroll) 

 

 

 

End of chapter 


