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Chapter 1 Subscription

Task 1.1
Free Registration
Subscription billing E‘G‘L‘Z’é’??pﬁon Portal
Please enter address as follow: softwa re, crafted for
https://portaI-demo.autocountcloud.co.m/ growing businesses _
please use Google Chrome for full function of Log in

features and avoid using IE as some of the with your AutoCount Cloud Account
function may not be working

Email

‘ [Email

Password

Password

Remember me Forgot your password?

Log in
Have no accountl Register now
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autocount’

Subscription billing Subscription Portal

software, crafted for

rowing bus :
g g Register
Email
[ accpayroll001@gmail.com ]
A ———————————————— Personal Name Mobile Number

Tom Kurus 0123456899

Password Confirm Password

By clicking "Register”, you agree to our terms of service and privacy
policy.

Register

Already a member? Log in now
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Register successful. Please check your email (both inbox and junk folders) for instructions to confirm email address.

Log in to account

AutoCount Payroll will you send email, check your inbox. Click the link for email verification.
Please check promotion, spam or junk mail if you do not receive email verification in your inbox.

Verification email from AutoCount is cloudacc.admin@autocountsoft.com
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M Gmail Q, Search in mail

fit
0
&

o- c H 1-1of1 < >
/ Compose

J Primary @ Promotions 2 Social
& Inbox
Yy Starred
(® Snoozed i : i . i . . o

AutoCount Confirm Email - Hi Tom Kurus, Thanks for creating an account. To continue, please confirm your email address by clickin... 5:11{

B> Sent
[ Drafts Remaining promotions
~  More

Terms - Privacy - Program Policies Last account activity: 21 minutes ago
Bused [ Details

Labels
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ac

Hi Tom Kurus,
Thanks for creating an account. To continue, please confirm your email address by

clicking the button below:

Confirm Email

If you can't click the button above, please copy th web

browser.

https://fauth-demo.autocountcloud.com/fidentitwaccol
1cbd-40e5-b%26-9ced4b233d6b&code=CfDJ8JINK ——
2FBwwdg2G22BYuQz1Urp2s 2FisLIHVZ OKEt 26 2F8xwfu 5362
2F93EAfgs8h8cyTIuIFGzrmtlBiXK6iGAFv|2:2BoZkBKY RAKZqJVTUSWHZKGOIVIZE
2FQHhWNIB8262BJPOSKwWITJIKNLIILOOKITvQW2qoJTDTZ9todkrCJUZS
2FsDXtDxjOefWbhKjutVuzetez¥yOvKzzlL GhwdHgpolL8XHcOP4lKo%

2BvTqFHs6w?%3D%3D&returnPage=SubscriptionPortal

Your email address has been successfully confirmed.

A —
Log in to account
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autocount
Subscription Portal

Subscription billing
software, crafted for
growing businesses

Login

with your AutoCount Cloud Account

Email

accpayroll001@gmail.com

Password

oooooooooooooo

Remember me Forgot your password?

Have no account? Register now
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Task 1.2
Create New Subscription

Tom Kurus | &

autocount e
Subscription Portal Subscription

Create your first subscription now

Pay as much as you use with no hidden charges.

Create Subscription
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auto

Subscription Portal Subscription Emma [ &

Create Subscription

o

Country of Software Service

Country of Software Service

Singapore

==

Malaysia
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autocount g b' .-
Subscription Portal ~ Subscription

Create Subscription

Country of Software Service Billing Information

Billing Day
25 of every month - v

Billing Name

Emma

Address

A2-03-Ad, Oasis Carporate Park, Jalan PIU WA;’Zl

City State
Petaling Jaya A Selangor -
Post Code Country

37100 Malaysia -
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autecount = =
Subscription Portal Subscription Tom Kurus [ &

Create Subscription

Country of Software Service Billing Information Payment Method

® Self Care Auto Payment

First Name Last Name
Tom Kurus Kurus
Email Phone No.

accpayroll001@gmail.com 0123456899
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Clulo-:_:_:t_.'_'.' . Subscrint
Subscription Portal SR Pl

Create Subscription

Country of Software Service Billing Information Payment Method Create First Company

O

Select Software Service

o Cloud Payroll o Cloud Accounting

Confirm & Go to Service
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Task 1.3

Create New Company

(P

aufo

t

CloudPayroll

CONFIRMATION

DEMO COMPANY

1

E‘@) PACKAGE
Pay As You Go

PACKAGE Price Estimator

3 Payroll Pracessed Employee(s) are FREE

Package
‘ Premium - I
To learn more visit Plans & Features 10 E-Leave Employee(s) are FREE
Add-On _I

Y . T 10 E-Claim Empl FREE
|— E-Claim E-Attendance alpltpploveeGlarE

-1

Dealer Code (if any) Promotion Code (if any) 10 E-Attendance Employee(s) are FREE

Your Subscription fee will be FOC LA

** View Price Disclaimer

' [ Return to Subscription Portal
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P)

CloudPayroll

COMPANY INFORMATION Price Estimator

PACKAGE

Company Name * Registration Number *

3 Payroll Processed Employee(s) are FREE

10 E-Leave Employee(s) are FREE

1234 EMMFI ‘ 12341234 ‘

Payroll Year *

DEMO COMPANY
2022 -

10 E-Claim Employee(s) are FREE

CONFIRMATION

10 E-Attendance Employee(s) are FREE

Your Subscription fee will be FOC **

** View Price Disclaimer

—— — Go Back
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avtocount
Q CloudPayroll

-~ D Ha P ]
o you want to create additional ¢
']
PACKAGE g y
ag//\, YES
COMPANY

Please, select the type of demo company you wish to have.

DEMO COMPANY

A demo company include some sample data .
(recomended) A fresh company with default values

CONFIRMATION ey includes:

+ Sample employees v Default data only
« Payroll processes
+ Pre-defined maintenances

Select this option, if you want to try out our
payroll with your own data without affecting
It is recomended to select this option to help your active company.

you undrestand our payroll easier, faster, and
more effecient.

i i ——— | «— Go Back




avtocount’
cloudm

Step By Step Answer Guide — Chapter 1 Subscription

autocount
0 CloudPayroll

PACKAGE Confirmation
Confirm your subscription details
COMPANY
Service Details
Package Premium Dealer Code
DEMO COMPANY E-Leave NO E-Claim NO
E-Attendance NO
CONFIRMATION @ Company Detail
Company Name 1234 EMMA Registration Number 12341234
Country Malaysia Payroll Year 2022

Demo Company Detail

Company Name Demo-A50A7237 Registration Number FBBO7770
Country Malaysia Payroll Year 2022

| agree with AutoCount Payroll's Service Fees & Invoice Calculations

)
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AutoCount Payroll's Terms of Service 6 APRIL 2022 AutoCount Payroll's Privacy Policy 17 May 2020

AUTOCOUNT CLOUD PAYROLL END USER SUBSCRIPTION AGREEMENT AutoCount Payroll Privacy Policy

Please read this Privacy Notice carefully as it describes how our products, services, and technologies use your

This AUTOCOUNT Cloud Payroll End User Subscription Agreement (this "Agreement") is a legal agreement between personal data. Unless a separate, or supplementary privacy notice is provided, this Privacy Notice applies to our use
AUTO COUNT SDN. BHD. (‘AUTOGOUNT") and you or any person that you are authorised to represent. This of personal data across our websites, financial products and services, software, apps, tools, and other services and
Agresment governs the use of AUTOCOUNT Cloud Payroll Software Services provided through AUTOCOUNT functionality we provide, both online and offline (collectively referred to as "AUTOCOUNT SERVICES”).

CLOUD PAYROLL online software application and website operated by AUTOCOUNT (hereinafter as “Services”). The
Services shall not be accessed or used by you unless you agree to subscribe and comply with the full terms and
conditions of this Agreement. This Agreement also limits and/or excludes warranties and remedies regarding the
Services, exempts AUTOCOUNT from liability or limits its liability, and contains other important provisions that you
should read carefully.

This Privacy Notice may be relevant ta you even if you are not a customer of ours and have never used AUTOCOUNT
SERVICES. We may be in possession of your personal data because we have received it from a user of AUTOCOUNT

SERVICES
BY USING THE SERVICES (OR ANY PART OF THE SERVICES), YOU ACCEPT THE TERMS OF THIS | WHO WE ARE
AGREEMENT WITHOUT LIMITATION OR QUALIFICATION; YOU ACKNOWLEDGE THAT YOU ARE BOUND BY ’
THIS AGREEMENT, AND IF YOU ARE AN INDIVIDUAL REPRESENTING A COMPANY OR OTHER PERSONS, Auto Count Sdn Bhd (751600-A) is a Malaysian company which develops and provides high quality accounting
THEN YOU REPRESENT AND WARRANT THAT YOU HAVE THE LEGAL AUTHORITY TO ACCEPT THIS software as well as financial products and services. Our Head Office is located at B2-3A-01, Level 3A, Block B2
AGREEMENT ON BEHALF OF THE COMPANY OR OTHER PERSONS YOU REPRESENT OR ON WHOSE Meritus (@ Oasis Corporate Park, No. 2, Jalan PJU 1A/2, Ara Damansara 47301 Petaling Jaya, Selangor, Darul
BEHALF YOU ARE ACCESSING AND USING THE SERVICES. IF YOU ARE DISSATISFIED WITH THE TERMS, Ehsan, Malaysia. Throughout this Privacy Notice, when we say AUTOCOUNT, we mean our company, related
CONDITIONS, RULES, POLICIES, GUIDELINES OR PRACTICES OF OPERATING OUR SERVICES, YOUR SOLE corporations, and our AUTOCOUNT Authorised Dealers (collectively as “we", “us" or “our”).

AND EXCLUSIVE REMEDY IS TO DISCONTINUE USING THE SERVICE.

2. THE TYPES OF DATAWE COLLECT

AUTOCOUNT collect and process Data as part of our business operations including Personal Data. “Personal

1. DEFINITIONS Data" is any information that identifies a person. It is almost impossible to list all the types information which may
be considered as Personal Data and the types of information we collect and use will be determined by the types of
In this Agreement, the following expressions shall have the meanings assigned to them below. Other terms are defined ~ AUTOCOUNT SERVICES that you are using. Nevertheless, the Personal Data that AUTOCOUNT collects and v

&
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RIEG G ERET AV G RN LI®  Service Fee Agreement X

Fill out yo Preview version of E-Attendance will be finished by August 31st. Please, confirm your E-
o Company Profile Attendance Package before end of August.

E-Attendance *

| agree with AutoCount Payroll's Service Fees & Invoice Calculations

ountry *

Employer File No.

EPF No.

Tax Number HRDF Contribution Percentage
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Hi Tom Kurus, Welcome To AutoCount Payroll

o Company Profile

Fill out your company profile information.

— Phone * Address *
|
Postcode * City *
State * Country *
OCSO Number Employer File No.
Tax Number HRDF Contribution Percentage

|:| Dont't Show Again Save & Continue
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Payroll Main Dash Board

autoc

P CloudPayroll

1234emma20221 v

Dashboard

EMPLOYEE

My Calendar .
» Employee Maintenance

Eayel * Organization Chart
Reports * Employee Inquiry
Human Resource

Tools

Administration

TO DO LIST

l;'_" A4 .TomKurusv

0 - 0 O 0
omorrow - My Pending Requests ._‘ Requested My Approval
DETAILS© — VIEW DETAILS © VIEW DETAILS ©

PAYROLL MANAGEMENT

» Adhoc Payroll ltems
* Time Attendance Import
* Process Payroll Deprecated

* Process Payroll 2.0 0 0 0

Exit This Month Join Next Month Exit Next Month

* Electronic Payment

» CP Receipt

ANNOUNCEMENTS

No data No data
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Task 1.4
Edit Subscriber’s Profile

Change Subscriber Phone Number

autocount
@ Cioudpayroll
Profile

Subscription Portal
FAQ

Release Notes

B fos SUBSCRIPTION ID: 5-2011-E5B8D889 = B
[._A My Companies > Help

Create New Subscription

Company Billing Address Contact information Invoice Payment Method Promotion

User Maintenance

AP Maintenance Companles

Payroll Posting Plug-|

|- -
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? SignOut

P Cloudpagroll

Payroll Information

Nia
S
. 012456789¢

SR & najaaihsan@gmail.com#

Change Your Password Two Factor Authentication

Current Password

" Authenticator Application

Two Factor Authentication is an optional feature o increase the security of your account.
News Password When enabled, login requires a cods in addition to your password. this code is generated
‘ by 3 separate Authenticator application.

Submit
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Payroll Information

Nia.,
m &
. 0124567894

Change Picture

Password *
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Change Subscriber password

autoc

CloudPayroll

Payroll Information

Nia.»
- 4
. 012456789¢#

Charige Ficuice = najaainsan@gmail.com &

Change Your Passward Two Factor Authentication

[ Authenticator Application

Two Factor Authentication is an optiona! faature o increase the security of your account.
When enabled, login requires 3 code in addition to your password. this code is generated
by a separate Authenticator application.
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Task 1.5

Create New Company
My companies > Create new Company

(P agudpagfoll = @

Subscription Portal v Subscription List View By:n =

{fA My Companies

€3 Shared With Me
Create New Subscription

User Maintenance

APl Maintenance ’f:;_\’ AEC - [Pay As You Go] Subseription Info

Payroil 2.x Migration Tool

Payroll Posting Plug-in

Jo)
z
Q.
‘ZI:
1
L

SPACE DOT COM

+
Create New Company




avtocount
cloud Eg;r;@

Step By Step Answer Guide — Chapter 1 Subscription




avtocount’
cloud m

Step By Step Answer Guide — Chapter 1 Subscription

NEW COMPANY

—0

Company

Subscription *
Company Name *
Registration Number *
Country *

Payroll Year *

ABC

9999 NIA

999939
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NEW COMPANY x
@
s
Default
Vahey

® JseDsfaultValues
Copy From Another Company

0s u na s
QUPS Ueparimenis

[ B e
T

Previous
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oulos
Q CloudPayroll

9999 NIA

;eave Tomorrow My Pending Requests O Requested My Approval
E S VIEW DETAILS © @" VIEW DETAILS ©

€3 Dashboard

My Calendar
Join This Month Exit This Month Join Next Month Exit Next Month

Total Headcount

TO DO LIST v = o ANNOUNCEMENTS ¢ =

COMPANY SHARE DOCS
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Task 1.6
Delete Newly created Company

oulod
Q CloudPayroll

9999 NIA v

w On Leave Today On Leave Tomorrow My Pending Requests Requested My Approval
0 VICW DLTALS © VIEW DETALS © VICW DLTAILE © @ VIEW DETAILS©
Dashboard

My Calendar

0

Total Headcount Join This Month Exit This Month Join Next Month Exit Next Month

TO DO LIST ANNOUNCEMENTS

No data No data
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Subscription Main Dash Board > Subscription Info

oulor
Q CloudPayroll

Subscription Portal £ Subscription List

{2 My Companies ‘ a

& Shared With Me
Create New Subscription

User Maintenance

AP Maintenance £ ABC-[Pay As You Gol Sbseription Info
Payroll 2.x Migration Tool

Payroll Posting Plug-in

9999 NIA SPACE DOT COM

N +

Craaib New Campasiv
Craate New Company
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ayiox f
Q CloudPayroll

Subscription Portal

[—A My Companies
Create New Subscription

User Maintenance
AP| Maintenance
Payroll 2.x Migration Tool

Payroll Posting Plug-in

SUBSCRIPTION ID: 5-2011-E5B8D889

Company

Companies

__ e A | |

9999 NIA

SPACE DOT COM

Billing Address

Contact Iinformation

O

Invoice

Payment Method

Reset to Default

Reset to Default
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A

Confirm delete?
Cnce delets this, it won't be recovered.
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Task 1.7
Create more than 1 Subcriptions

oulor
Q CloudPayroll

Subscription Portal (ds) Subscription List

[&2 My Companies

Create New Subscription

User Maintenance
AP Maintenanice £33 ABC-[Pay As You Gol

Payroll 2.x Migration Tool

Payroll Posting Plug-in e

SPACE DOT COM

B4249559505

+

Craate New Company

Subseription Info
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@ cloudpayrol

SUBSCRIPTION | (55 |

COMPANY

DEMO COMPANY

CONFIRMATION

PAYMENT METHOD

[:% SUBSCRIPTION

Pay As You Go

Subscription Name *
’ TESTING SUBSCRIPTION

Dealer Code (if any)

Package

l Premium

To learn more visik Plans & Festuras

Add-On

l Return to Subscription Portal

!
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outo

CloudPayroll

P

SUBSCRIPTION

COMPANY | 8388 NIA ‘ I 43179339244

Country * Payroll Year *

DEMO COMPANY

2020

| Malzysiz v
L J

CONFIRMATION

PAYMENT METHOD

! —GoBack

Info: For the next step, repeat the same step as in TASK 1.3 **
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Task 1.8
Delete Newly Created Subcription

i
-
%
<

ouloc o
o CloudPayroll

Subscription Portal —, Subscription List VxewBy:n =

Q
&) Shared With Me

Create New Subscription

User Maintenance

API Maintenance

=
k_r‘.\ ABC - [Pay As You Go) Subseription Info

Payroll 2.x Migration Tool

Payroll Posting Plug-in

SPACE DOT CO
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avhox
o CloudPayroll

Subscription Portal L5 Subscription List

[fA My Companies I

& Shared With Me
Create New Subscription

=
g Q TESTING SUBSCRIPTION - [Pay As You Go] Subscription Info

+
Create New Company
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ouvlo
Q CloudPayroll

Subscription Portal £ TESTING SUBSCRIPTION #

[‘A My Companies SUBSCRIPTION ID: S-2011-E1AF1013
Create New Subscription
Company Billing Address Conzact Information Inveice Payment Methed Promaotion
User Maintenance
APl Maintenance Companies
Payroll 2.x Migration Tool

Payroll Posting Plug-in 8882 NIA
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auko
Q CloudPayroll

Subscription Portal

R My Companies

Create New Subscription

User Maintenance
APl Maintenance
Payroll 2.x Migration Tool

Payroll Posting Plug-in

£ TESTING SUBSCRIPTION #

SUBSCRIPTION ID: S-2011-E1AF1013

Company Billing Adcress Contact Information Inveoice Payment Metnod

Companies
T R S S

No Data Avaifable
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Delete Subscription

Do you want to delate this subscription and companies in it?
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Task 1.9

Subcription Details
Subcription Dash Board > Subscription Info

oulos
Q CloudPayroll

Subscription Portal 5 Subscription List

(A My Companies

&
L. Shared With Me

User Maintenance
API Maintenance £ ABC-[Pay As You Gol

Payroll 2.x Migration Tool

Payroll Posting Plug-In @

SPACE DOT COM

+

Create New Company

Subseription info
e o)
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outo:
o CloudPayroll
Subscription Portal
(B AS Compmis SUBSCRIPTION ID: 5-2011-E5
Create New Subscription
Company [ Billing Address ] Contact Information lnvoice Payment Method Promotion
User Maintenance
AP| Maintenance Bi"il’lg Address
Payroll 2.x Migration Tool Bill Name
Payroll Posting Plug-in NAJAA THSAN
Address
B2-3A-01 LEVEL 3A BLOCK B2
MERITUS QASIS CORPORATE PARK
City State
| PETALING JAYA ‘
Post Code Country
47301 Malaysia ‘ Q
= x> ‘0 ® AcCTlivate Vi €
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auto:
Q CloudPayroll

Subscription Portal

E‘A My Companies SUBSCRIPTION ID: 5-2011-

Create New Subscription

Company Billing Address [ Contact Information ] Payment Method Promotion

User Maintenance
AP Maintenance Contact Information
Payroll 2.x Migration Tool First Name * Last Name *

Payroll Posting Plug-in ‘ Najas Irzan

Contact Email * Phone Number *

najaairzan@zmail.com 012456785
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Payment Method

auloco
Q CloudPayroll

Subscription Portal > ABC#
(2 My Compaies SUBSCRIPTION ID: 5-2011-ESB8D889

Create New Subscription

Company Billing Address Conzact Information Invoice Payment Method Promotion

User Maintenance

AP| Maintenance Payment Method

Payroll 2.x Migration Tool

Payroll Posting Plug-k
e [ [/ Self care ]

[JE8 Auto Payment
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Promotion

auloC O
o CloudPayroll

Subscription Portal & ABCS

[ W Compancs SUBSCRIPTION ID: 5-2011-E5B8D889

Create New Subscription

Company Billing Address Contact Information Invoice Payment Method Promotion

User Maintenance

APl Maintenance Promotion

Payroll 2.x Migration Tool P tion Code

Payroll Posting Plug-in
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Logout
Subcription Dash Board > User Option > Logout

Step By Step Answer Guide — Chapter 1 Subscription

aulo =)
Q CloudPayroll e

Subscription Portal 5 Subscription List

[_A My Companies [ Q

@ Shared With Me 7

No data

User Maintenance

API Maintenance {;} ABC - [Pay As You Go] Subseription info

Payroll 2.x Migration Tool

Payroll Posting Plug-in

SPACE DOT COM

+
Creatwe New Company

- -

N
*2 alternative method to logout from system

End Of Chapter 1



